
CURRICULUM COMMITTEE 
October 12, 2012 

Minutes 
 
Present: Diane Brice, Susan Burks, Craig Clifton, Matt Craig, Kim Davis, Matthew 

Goodman, Kim Hays, Alan Kee, Judy Massie, Jerry Moller, Carol Moore, 
Mark Rowh, Mark Usnick, Kathy Wetzel, Lyndy Wilkinson 

 
Absent: Bob Austin, Tamara Clunis, Danita McAnally, Jason Norman  

 
 
ARTS & SCIENCES 
Biology 
 
Nichol Dolby submitted a request to add the following course to the course inventory: 
 

 BIOL 2416: Genetics 
Study of the principles of molecular and classical genetics and the function and 
transmission of hereditary material. May include population genetics and genetic 
engineering. 
(3 sem hrs; 3 lec, 3 lab) 
Learning Outcomes: 

1. Define genetics and the scientific method. 
2. Describe Mendel’s Principles. 
3. Discuss non-Mendelian inheritance including epigenetics. 
4. Describe and outline mitosis and meiosis. 
5. Describe basic probability and statistics as it relates to genetics. 
6. Describe sex determination, sex linkage and pedigree analysis. 
7. Describe linkage and mapping in eukaryotes. 
8. Discuss linkage and mapping in prokaryotes. 
9. Discuss the chemistry of the gene. 
10. Describe the structure of the eukaryotic chromosome and cytogenetics. 
11. Describe the steps in transcription of the gene and contrast the processes in 

prokaryotes and eukaryotes. 
12. Describe the steps in translation of the gene and contrast the processes in 

prokaryotes and eukaryotes. 
13. Describe gene expression control in prokaryotes. 
14. Discuss gene expression control in eukaryotes. 
15. Discuss genetic engineering technology. 

Delete the following course from the course inventory: 
 

 BIOL 2316: Genetics 

Replace BIOL 2316: Genetics with BIOL 2416: Genetics in the Biology (BIOL.AS) degree. 



 
Usnick moved, seconded by Kee to approve the deletion of BIOL 2316 and the addition of 
BIOL 2416 in the course inventory and the replacement of BIOL 2316 with BIOL 2416 in the 
BIOL.AS degree. The motion carried. 
 
Office Administration 
 
Gay Mills submitted a request to update course descriptions/titles for the following courses 
based on WECM updates: 
 

 ACNT 1303 - Introduction to Accounting I 
A study of analyzing, classifying and recording business transactions in a manual 
and computerized environment. Emphasis on understanding the complete 
accounting cycle and preparing financial statements, bank reconciliations and 
payroll. 

 ITSC 1309 - Integrated Software Applications I 
Introduction to business productivity software suites using word processing, 
spreadsheets, databases and/or presentation software. 

 ITSW 1304 - Introduction to Spreadsheets 
Instruction in the concepts, procedures and application of electronic spreadsheets. 

 POFI 1204 - Computer Fundamentals 
Computer application specific software. Emphasizes the concurrent development of 
office skills and computer knowledge. This course is designed to be repeated 
multiple times to improve student proficiency. 

 POFI 2301 - Word Processing 
Word processing software focusing on business applications. This course is 
designed to be repeated multiple times to improve student proficiency. 

 POFI 2331 - Desktop Publishing 
In-depth coverage of desktop publishing terminology, text editing and use of design 
principles. Emphasis on layout techniques, graphics, multiple page displays and 
business applications. This course is designed to be repeated multiple times to 
improve student proficiency. 

 POFI 2340 - Advanced Word Processing 
Advanced word processing techniques using merging, macros, graphics and 
desktop publishing. Includes extensive formatting for technical documents. This 
course is designed to be repeated multiple times to improve student proficiency. 

 POFL 1305 - Legal Terminology 
This course presents an overview of legal terminology and how these terms are 
used in legal documents. 

 POFT 1127 - Introduction to Keyboarding 
Skill development in keyboarding techniques.  Emphasis on the development of 
acceptable speed and accuracy. 

 POFT 1313 - Professional Workforce Preparation  



Preparation for career success including ethics, interpersonal relations, professional 
attire and advancement. 

 POFT 1319 - Records and Information Management I 
Introduction to basic records information management filing systems including 
manual and electronic filing. 

 POFT 1325 - Business Math Using Technology 
Skill development in business math problem-solving using electronic technology. 

 POFT 1329 - Beginning Keyboarding  
Skill development keyboarding techniques. Emphasis on development of acceptable 
speed and accuracy levels and formatting basic documents. 

 POFT 1349 - Administrative Office Procedures II 
In-depth coverage of office procedures with emphasis on decision-making, goal 
setting, management theories and critical thinking. 

 POFT 2303 - Speed and Accuracy Building 
Review, correct and improve keyboarding techniques for the purpose of increasing 
speed and improving accuracy. This course is designed to be repeated multiple 
times to improve student proficiency. 

 POFT 2264 - Practicum (or Field Experience) - Administrative Assistant and 
Secretarial Science, General 

 POFT 2265 - Practicum (or Field Experience) - Administrative Assistant and 
Secretarial Science, General 

 POFT 2301 - Intermediate Keyboarding 
A continuation of keyboarding skills emphasizing acceptable speed and accuracy 
levels and formatting documents. 

 POFT 2312 - Business Correspondence & Communication 
Development of writing and presentation skills to produce effective business 
communications. 

 POFT 2333 - Advanced Keyboarding 
A continuation of keyboarding skills in advanced document formatting emphasizing 
speed, accuracy and decision-making. 

 POFT 2343 - Shorthand/Notetaking II 
Archived 

 POFT 2364 - Practicum (or Field Experience) - Administrative Assistant and 
Secretarial Science, General 

 POFT 2365 - Practicum (or Field Experience) -  Administrative Assistant and 
Secretarial Science, General 

Brice moved, seconded by Burks to approve WECM updates to the Office Administration 
courses. The motion carried. 
 
Gay Mills submitted a request to deactivate the following courses: 
 

 INSR 1209: Principles of Insurance 



 INSR 1217: Insurance Customer Service Representative 
 INSR 1205: Personal Insurance 

And remove the Insurance Office Administrative Professional option from the following 
programs: 
 

 Office Administration AAS (OFAD.AAS) 
 Office Administration Professional Certificate (OFAC.CERT.PRO) 

Craig moved, seconded by Massie to approve the deactivation of INSR 1209, INSR 1217, 
INSR 1204 and the removal of the Insurance Office Administrative Professional option from 
the OFAD.AAS degree and the OFAD.CERT.PRO certificate. The motion carried. 
 
 
Physical Education 
 
Craig Clifton submitted a request to add the following course into the course inventory: 
 

 PHED 1164: Fitness and Wellness 
This course covers contemporary fitness concepts as they pertain to the individual 
student; scientific information concerning values and the preventive medical benefits 
of exercise; experiments to determine individual (Personal) health fitness levels; and 
the development of a personal exercise program based on the student’s needs. 
Carter Fitness Center membership is included with this class. 
(1 sem hr; 2 lec, 1 lab) 
Learning Outcomes: 
The student will demonstrate an understanding of 

1. The elements of physical fitness 
2. The effects of exercise on diseases related to inactivity. 
3. The relationships among nutrition, obesity, weight control and exercise. 
4. Short term and long term effects of stress. 
5. Various aspects of destructive habits (smoking, drug and alcohol abuse, 

sexually transmitted diseases). 

Wetzel moved, seconded by Burks to approve the addition of PHED 1164 into the course 
inventory. The motion carried. 
 
HEALTH SCIENCES 
Respiratory Care 
 
Valerie Hansen submitted a request to add the following courses to the course inventory: 
 

 RSPT 1207: Cardiopulmonary Anatomy & Physiology 
Anatomy and physiology of the cardiovascular and pulmonary systems. 
Hours (2 sem hrs; 2 lec) 
Learning Outcomes: 



Explain normal pulmonary anatomy and physiology; explain cardiovascular anatomy 
and physiology. 

 RSPT 1325: Respiratory Care Sciences 
Physics, mathematics and chemistry as related to respiratory care. 
Hours (3 sem hrs; 3 lec) 
Learning Outcomes: 
Apply mathematics and the concepts of chemistry/physics related to respiratory 
care. 

And update the Respiratory Care AAS (RSPT.AAS) as follows: 
 

 Replace BIOL 2421: Microbiology with BIOL 2402: Human Anatomy & Physiology II 
 Replace RSPT 1340: Advanced Cardiopulmonary Anatomy & Physiology with RSPT 

1325: Respiratory Care Sciences 
 Replace RSPT 1307: Cardiopulmonary Anatomy & Physiology with RSPT 1207: 

Cardiopulmonary Anatomy & Physiology 
 Add RSPT 1137: Basic Dysrhythmia Interpretation 

Moller moved, seconded by Wetzel to add RSPT 1207 and RSPT 1325 to the course inventory 
and update the Respiratory Care AAS (RSPT.AAS) program. The motion carried. 
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