
CURRICULUM COMMITTEE 
November 22, 2013 

Minutes 
 
Present: Bob Austin, Susan Burks, Kim Davis, Kristin Edford, Lyndy Forrester, Matthew 

Goodman, Kim Hays, Alan Kee, Kristin McDonald-Willey, Jerry Moller, Carol 
Moore, Richard Pullen, Mark Rowh, Mark Usnick and Kathy Wetzel 

 
Absent:  Diane Brice, Tamara Clunis, Jason Norman and Delila Paredes 
 
Others Present: Becky Burton and Gay Mills 

 
 
ARTS & SCIENCES 
Criminal Justice 
 
Toni Gray submitted a request to add the following courses to the course inventory: 
 

 CJLE 1135: Police Academy Fitness I 
Course provides information regarding personal health, fitness and stress management 
for police officers. Motivational, flexibility and stretching techniques will be emphasized in 
conjunction with dietary considerations and self-test for students to monitor while 
involved in fitness programs. 
(1 sem hr; 2 lab) 
Learning Outcomes: 

1. Develop a dietary plan conducive to maintaining good health and fitness as 
police officers 

2. Demonstrate specific flexibility, stretching and relaxation techniques that allow 
student to conduct effective and well-defined fitness workouts 

3. Assess training achievement pertaining to individual outcomes 
 CJLE 1136: Police Academy Fitness II 

Course will focus on overall body strengthening which is important for police officers 
when required to defend themselves or others, subdue suspects or rescue victims of 
natural or unnatural disasters or events. 
(1 sem hr; 2 lab) 
Learning Outcomes: 

1. Develop a plan of how to properly improve body strength through weight and 
practical training with simulated body drags and carries 

2. Utilize body strengthening equipment to achieve specific benchmarks relative to 
body conditioning 

3. Achieve specific goals when performing training exercises relative to student’s 
age, gender and physical condition 

4. Assess training accomplishments pertaining to individual goals 

Delete the following course: 
 CJLE 1132: Physical Fitness for Law Enforcement I 



Update the following course descriptions: 
 

 CJLE 1506: Basic Peace Officer I 
Basic preparation for a new peace officer. Should be taken in conjunction with Basic 
Peace Officer II, III, IV, and V (supplement) to satisfy the Texas Commission on Law 
Enforcement (TCLEOSE) approved Basic Peace Officer Training Academy. 

 CJLE 1512: Basic Peace Officer II 
Basic preparation for a new peace officer. Should be taken in conjunction with Basic 
Peace Officer I, III, IV, and V (supplement) to satisfy the Texas Commission on Law 
Enforcement (TCLEOSE) approved Basic Peace Officer Academy. 

 CJLE 1518: Basic Peace Officer III 
Basic preparation for a new peace officer. Should be taken in conjunction with Basic 
Peace Officer I, II, IV, and V (supplement) to satisfy the Texas Commission on Law 
Enforcement (TCLEOSE) approved Basic Peace Officer Academy. 

 CJLE 1524: Basic Peace Officer IV 
Basic preparation for a new peace officer. Should be taken in conjunction with Basic 
Peace Officer I, II, III, and V (supplement) to satisfy the Texas Commission on Law 
Enforcement (TCLEOSE) approved Basic Peace Officer Training Academy. 

 CJLE 1429: Basic Peace Officer V 
Supplemental course taken in conjunction with Basic Peace Officer Courses I, II, III, and 
IV. Satisfies or exceeds the Texas Commission on Law Enforcement (TCLEOSE) 
approved Basic Peace Officer Academy Course #1000. 

Toni Gray also submitted a request to make the following changes to the Criminal 
Justice AAS (CJLE.AAS.LENF) degree: 
 

 Update the program description to read: 
o “The following classes include the Texas Commission on Law Enforcement 

(TCOLE) approved Basic Peace Officer Academy and can only be taken as a 
Unit. Completion of all classes will enable students to sit for the state licensing 
(TCOLE) exam.  Entrance into this program requires specific instruction.  Please 
contact the program advisor.” 

 Delete the following courses from the Law Enforcement option: 
o PHED 1101: Lifetime Fitness 
o CJLE 1132: Physical Fitness for Law Enforcement 

 Add the following courses to the Law Enforcement option: 
o CJLE 1135: Police Academy Fitness I 
o CJLE 1136: Police Academy Fitness I 

And the following changes to the Criminal Justice Law Enforcement Certificate 
(CJLE.CERT.LE): 
 

 Update the program description to read: 
o “The following classes are the Texas Commission on Law Enforcement (TCOLE) 

approved Basic Peace Officer Academy and can only be taken as a Unit. 



Completion of all classes will enable students to sit for the state licensing 
(TCOLE) exam.” 

 Delete the following courses: 
o PHED 1101: Lifetime Fitness 
o CJLE 1132: Physical Fitness for Law Enforcement 

 Add the following courses: 
o CJLE 1135: Police Academy Fitness I 
o CJLE 1136: Police Academy Fitness I 

Usnick moved, seconded by Hays to approve changes to the Criminal Justice courses, AAS 
degree and certificate. The motion carried. 
 
Office Technology 
 
Gay Mills submitted a request to make the following changes to the Office Assistant Certificate 
(OFAD.CERT): 
 

 Add the following courses to the Major Course Requirements: 
o ACNT 1303: Introduction to Accounting I 
o BMGT 1382: Cooperative Education 
o HRPO 1311: Human Relations 
o POFT 2203:Speed & Accuracy Building 

 Delete the following course from the Major Course Requirements: 
o POFT 2312: Business Correspondence & Communication 

 Increase the total from 32 to 40 semester hours 

Gay Mills submitted a request to make the following changes to the Office Administration 
Professional Certificate (OFAD.CERT.PRO): 
 

 Add the following courses to the Major Course Requirements: 
o ACNT 1303: Introduction to Accounting I 
o BMGT 1382: Cooperative Education 
o HRPO 1311: Human Relations 

 Delete the following course from the Major Course Requirements: 
o POFT 1204: Computer Fundamentals 

 Increase Major Course Requirements from 34 to 41 semester hours 
 Reduce Specialty Course Requirements from 21-23 to 14-15 semester hours 
 Reduce program total from 55-57 to 55-56 semester hours 
 Administrative Professional Option: 

o Reduce from 21 to 14 semester hours 
o Delete the following courses: 

 ACNT 1303: Introduction to Accounting I 
 BMGT 1171: Customer Service 
 POFT 1349: Administrative Office Procedures II 
 POFT 2264: Practicum 

o Add the following course: 



 POFI 1204: Computer Fundamentals 
 Legal Office Administrative Professional Option: 

o Reduce from 23 to 14 semester hours 
o Delete the following courses: 

 BUSI 2301: Business Law I 
 HITT 1305: Medical Terminology 
 POFI 2331: Desktop Publishing for the Office 
 POFT 1349: Administrative Office Procedures II 
 POFT 2264: Practicum 

o Add the following courses: 
 LGLA 1309: Introduction to Law and the Legal Profession 
 POFI 1204: Computer Fundamentals 

 Medical Office Administrative Professional Option: 
o Reduce from 23 to 15 semester hours 
o Delete the following courses: 

 ACNT 1303: Introduction to Accounting I 
 HPRS 1205: Essentials of Medical Law/Ethics for Health Professionals 
 POFT 1345: Shorthand/Notetaking I 

o Add the following course: 
 Or HITT 1342: Ambulatory Coding 

 Office Manager Option: 
o Reduce from 23 to 14 semester hours 
o Delete the following courses: 

 ACNT 1303: Introduction to Accounting I 
 BMGT 2303: Problem Solving and Decision Making 
 HRPO 1311: Human Relations 
 POFT 1349: Administrative Office Procedures II 
 POFT 2264: Practicum 

o Add the following course: 
 POFI 1204: Computer Fundamentals 

Gay Mills submitted a request to make the following changes to the Office Administration AAS 
degree (OFAD.AAS): 
 

 Replace any college math with MATH 1314: College Algebra 
 Add the following courses to the Major Course Requirements: 

o ACNT 1303: Introduction to Accounting I 
o BMGT 1382: Cooperative Education 
o HRPO 1311: Human Relations 

 Delete the following course from the Major Course Requirements: 
o POFT 1204: Computer Fundamentals 

 Increase Major Course Requirements from 34 to 41 semester hours 
 Reduce Specialty Course Requirements from 21-23 to 14-15 semester hours 
 Reduce program total from 70-72 to 70-71 semester hours 



 Administrative Professional Option: 
o Reduce from 21 to 14 semester hours 
o Delete the following courses: 

 ACNT 1303: Introduction to Accounting I 
 BMGT 1171: Customer Service 
 POFT 1349: Administrative Office Procedures II 
 POFT 2264: Practicum 

o Add the following course: 
 POFI 1204: Computer Fundamentals 

 Legal Office Administrative Professional Option: 
o Reduce from 23 to 14 semester hours 
o Delete the following courses: 

 BUSI 2301: Business Law I 
 HITT 1305: Medical Terminology 
 POFI 2331: Desktop Publishing for the Office 
 POFT 1349: Administrative Office Procedures II 
 POFT 2264: Practicum 

o Add the following courses: 
 LGLA 1309: Introduction to Law and the Legal Profession 
 POFI 1204: Computer Fundamentals 

 Medical Office Administrative Professional Option: 
o Reduce from 23 to 15 semester hours 
o Delete the following courses: 

 ACNT 1303: Introduction to Accounting I 
 HPRS 1205: Essentials of Medical Law/Ethics for Health Professionals 
 POFT 1345: Shorthand/Notetaking I 

o Add the following course: 
 Or HITT 1342: Ambulatory Coding 

 Office Manager Option: 
o Reduce from 23 to 14 semester hours 
o Delete the following courses: 

 ACNT 1303: Introduction to Accounting I 
 BMGT 2303: Problem Solving and Decision Making 
 HRPO 1311: Human Relations 
 POFT 1349: Administrative Office Procedures II 
 POFT 2264: Practicum 

o Add the following course: 
 POFI 1204: Computer Fundamentals 

Hays moved, seconded by Pullen to approve changes to the Office Technology 9 month 
certificate, professional certificate and AAS degree. The motion carried. 
 
 
 
 



Paralegal Studies 
 
Bruce Moseley submitted a request to make the following changes to the Paralegal Studies 
AAS (LGLA.AAS) degree: 
 

 Change the program title to Legal Studies AAS 
 Allow any speech from the approved list 
 Reduce the Major Course Requirements to 21 semester hours including: 

o ENGL 1301: Composition II 
o LGLA 1301: Legal Research and Writing 
o LGLA 1307: Introduction to Law and the Legal Professions 
o LGLA 1345: Civil Litigation 
o LGLA 1353: Wills, Trusts and Probate Administration 
o LGLA 1355: Family Law 
o LGLA 2305: Interviewing and Investigating 

 Add Major Course Options (12 semester hours) 
Choose 4 courses from the following list: 

o BUSI 1301: Business Law I 
o CRIJ 1310: Fundamentals of Criminal Law 
o LGLA 1309: Cognitive Skills for the Legal Profession 
o LGLA 1351: Contracts 
o LGLA 2303: Torts and Personal Injury Law 
o LGLA 2309: Real Property 
o LGLA 2366: Practicum 
o POFL 1305: Legal Terminology 

 Increase Related Course Options to 12 semester hours 
Choose 4 courses from the following list: 

o BCIS 1305: Business Computer Applications 
o BCIS 1401: Microcomputer Applications 
o ENGL 2311: Technical and Business Writing 
o POFI 2340: Advanced Word Processing 
o POFT 2301: Intermediate Keyboarding 

 Reduce the total from 68-69 to 60 semester hours 

Moseley also submitted a request to make the following changes to the Paralegal Studies 
Professional Certificate (LGLA.CERT.PRO): 
 

 Change program title to Legal Studies/Paralegal Professional Certificate 
 Reduce the Major Course Requirements to 6 semester hours 

Choose 2 courses from the following list: 
o LGLA 1309: Cognitive Skills for the Legal Profession 
o LGLA 1351: Contracts 
o LGLA 1353: Wills, Trusts and Probate Administration 
o LGLA 1355: Family Law 
o LGLA 2303: Torts and Personal Injury Law 



o LGLA 2309: Real Property 
o LGLA 2366: Practicum 

 Add Related Course Requirements (6 semester hours) 
o BCIS 1305 Business Computer Applications 
o BCIS 1401: Microcomputer Applications 

 
Burton expressed concern that courses identified in the law career cluster are listed as optional 
courses in the Paralegal proposal. 
 
Austin motioned, seconded by Pullen to table the request until Burton can discuss the career 
cluster concerns with Moseley. The motion carried. 
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