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Advisory Committee Meeting Minutes

AGENDA ITEM

ACTION DISCUSSION INFORMATION RESPONSIBILITY

Old Business:

The minutes of February 8, 2012 were approved.

Continuing Business:

New Business:

Curriculum Decisions:

Other:

KEY DISCUSSION POINTS

DISCUSSION

Old Business:

Continuing Business

New Business:

Changes at Amarillo College

Mr. Moseley updated the committee on the SACS visit. Amarillo College’s 10 year reaccreditation was due this year. On
average institutions will receive 10 — 20 recommendations. AC received only 2. One of the recommendations was that
AC develop a good assessment process for the Quality Enhancement Program (QEP). The QEP is responsible for the
First Year Seminar (FYS). Bruce explained that the FYS is a class that is mandatory for all new freshmen. The goal if
FYS is to teach students how to study, how to manage time/finances, essentially how to go to college. It ties in with “No
Excuses.” Rita gave testimony as a mother to a new Freshman as to the benefits of the FYS. Furthermore, Mr. Moseley
informed the committee that AC has hired Renee Burnam as the new Career and Social Services Director.

Curriculum Decisions:

Curriculum Change

Mr. Moseley let the committee know that by the year 2015, the Paralegal Studies Program would have new core classes
in place. In order to add new classes, some current ones would have to be cut. At this time, it looks like the Humanities
courses will be the ones to go.

Rhonda Brashears reported that a focus group had been formed to provide feedback regarding graduates of the AC
Paralegal Studies program. The focus group will explore the caliber of Paralegal exiting AC, as well as how the program
can be improved. ltems to explore:

e  Writing skills (insufficient skills out of High School)
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e Professionalism (job search)
e LexisNexis skills
e Technological skills

Participants in the focus group include: Mike McDearmon (Administrator, Mullin Hoard and Brown), Cindi Barela Graham
(Attorney), Misti Janes, Sharla Fowler, Dave Kemp, Luisa Vigil, and Rhonda Brashears

In an effort to improve writing skills, additional writing assignments have been added to all LGLA courses.

When revamping the Law Office Management course, Committee would like to consider including:

Adobe

CLIO (billing software for law offices)

Pro Doc

Trial Director

Summation

Committee felt that the course should remain an online course and do away with the financial aspects. Bruce will check
the WECM for possible Law & Technology rubric.

Consider adding a Professionalism Seminar to the Intro course.

It was agreed that it would be beneficial for our students if the Advisory Committee hold mock interviews for the LGLA
students to prepare them for job search after graduation. Perhaps this could be an extra credit item.

Working on getting the LGLA program an Adobe license.
Mr. Moseley said that AC has already graduated students with the post degree certificate. He also stated that there

needs to be a policy put in place regarding substitutions for the certificate. Bruce will contact other paralegal programs
and the ABA to determine which particular substitutions might be appropriate.

Other:

Bruce recently attended the AAfPE conference in Savannah, Georgia, where he was a speaker on the program.

Bruce will distribute the most recent graduate and employer surveys via email.

The Legal Society of Amarillo College is headed to Washington DC in November for a private tour of the White House,
which will include a 1-hour lecture from the Supreme Court.

It was suggested that a member of the Legal Society of Amarillo College be added to the Advisory Committee. All were
in agreement.

Additional Information

Mr. Moseley reported that the ABA response is pending.

Chairperson Signature:

Date: Next Meeting:
To be announced




