CE Workforce Committee Meeting Minutes

CHAIRPERSON: Dr. Linda Munoz

MEETING DATE: March 4, 2026

MEETING TIME: 9:45 AM -11:00 AM

MEETING LOCATION: 10 114 & Teams online

RECORDER: Keri Shelburne

PREVIOUS MEETING: November 5, 2025

MEMBERS PRESENT: (P = Present) (Pt=Present on Teams) Add nonmembers to bottom of table with heading “Others Present.”

Name and Title (List Title Email Best contact
all) number

Kelly Steelman Director of Financial Aid k0151162@actx.edu 806-371-5311

Pt Kristin McDonald-Willey | Director of Admissions and Registrar kmw@actx.edu 806-371-5034
P Kevin Cheek Executive Director of Workforce Training & Development kdcheek@actx.edu 806-371-2996
P Linda Munoz Dean of Special Projects Imunoz27@actx.edu 806-371-5907
Jeff Wallick Director of Safety and Environmental Technology Education | j0079278@actx.edu 806-467-3040

Pt Melissa Burns Director of Center for Continuing Healthcare Education mO0084211@actx.edu 806-356-3650
Pt Elisa Alvarado Director of Institutional Effectiveness eralvarado@actx.edu 806-371-5918
Pt David Hall Dean of Technical Education dhall36@actx.edu 806-335-4309
P Leslie Shelton Director of Corporate Training Igshelton@actx.edu 806-371-2904
Tiffany Oneal Associate Registrar t0114485@actx.edu 806-371-5267

Collin Witherspoon Executive Director of Institutional Research ccwitherspoon@actx.edu | 806-371-5142

Tina Babb Associate Vice President of Curriculum, Planning, & IE tmbabb@actx.edu 806-371-5420

Pt | John Smoot Executive Director of Health Care Simulation jcsmoot@actx.edu 806-356-3688
Pt Eric Wallace Dean of Public Service Programs ecwallace@actx.edu 806-457-4464
Olga Kleffman Accounting Income Supervisor okleffman@actx.edu 806-371-5002

Kim Crowley Dean of Nursing kacrowley@actx.edu 806-354-6087

Pt Kim Boyd Dean of Health Professions/MLT Program Director kmboyd@actx.edu 806-354-6060
Pt | Whitney Fernandez Director of Enrichment and Wellness wbfernandez@actx.edu | 806-371-2906

Others present-virtual: Jodi Lindseth, Christina Gonzales, Rene’e Stovall, Rashmi Pillai, Karen Boatman, Edie Carter, Rhonda
McCampbell, Tina Alexander, Robert Clarke




Minutes

Key Discussion Points

Discussion

Old Business:

See previous minutes.

New Business:

Minutes of the meeting on November 5, 2025 and a petition for plumbing were provided to the committee by email and
approved by email on February 5, 2026.

Linda Munoz announced that there are 5 petitions being presented for approval. 1 for data center tech, 1 for project
management,1 for human resources, 1 for business data analytics, and 1 for accounting.

Karen Boatman presented petition for data center technician 192 hours, committee viewed, Leslie Shelton motioned to
approve and Kristen McDonald-Willey seconded. All approved.

Rene'e Stovall presented petition for project management 144 hours, committee viewed, David Hall motioned to
approve and Kevin Cheek seconded. All approved.

Jodi Lindseth presented petition for human resource specialist 152 hours, committee viewed, Hall motioned to
approve, Shelton seconded. All approved.

Rashmi Pillai presented petition for business-analyst business intelligence analyst assistant 192 hours, committee
viewed, Hall motioned to approve, Cheek seconded. All approved.

Pillai presented petition for accounting 492 144 hours, committee viewed, Shelton motioned to approve, Cheek
seconded. All approved.

Munoz confirmed and stated that 6-9 hours of each of these can articulate to credit, next step they will be submitted to
THECB. Munoz thanked guests for presenting their petitions and released them.

Munoz asked if there were any updates from the subcommittees and there were none at this time. Munoz discussed
the eligible training provider list and will research 80-hour high demand fields.

Curriculum Decisions:

None at this time.

ACTION ITEMS:

Munoz will work with faculty & Edie Carter on the eligible training provider list and make sure they are done. Munoz is
researching 80 hour-high demand fields and will work with Elisa Alvarado & Tina Babb. McDonald-Willey is keeping
her eye on what they can report.

Adjourn Time:

Meeting adjourned at 10:27 AM.

Addendum:

The following revisions were made to petitions previously approved in these minutes. Munoz sent the following changes by email
on 4/10/26:

Revision: CE.OSA.ACNT changed from 192 hours to 144. Courses are the same. Still an OSA. Elisa will change the hours with
THECB.

Revision: Business Analyst changed to CE.OSA.BIAA, Business Intelligence Analyst Assistant. Still an OSA. Updated CIP
code. Elisa will update the CIP with THECB

New: CE.OSA.PALG, Paralegal Prep program. OSA at 144 hours. Elisa will submit to THECB once approved by y'all.

Revisions made above. SEE attached documents.

All revisions & new paralegal petition approved as amended by committee via email on 4/10/286.

Recorder’s Signature &

Date: Keri Dhetburne 05/07/2026
DIVISION DEAN'S o

SIGNATURE & Date: | +dams, 05/11/2026
Next Meeting: May 6, 2026




Program TOTAL Contact Hours:
Major Course Requirements

Course Type (e.g. New, Revislon,  Course Level: ContHRs Lec/Lab Combo Other Type WECM Course Description/Outcomes: Notes:
WECM) Existing Introductory,

CPMT 1051 - IT WECM Exlsting Introductory 64 Course Description: Provides comprehensive overview of computer hardware and software and an

Essentials: PC Introductlon to advanced concepts addressed by Cisco certlficatlon. Topics may adapt to changes in

Hardware and Industry practices. Outcomes: Describe the Internal components of a computer; assemble a

Software computer system; install an operating system; and troubleshoot using system tools and dlagnostic
software.

ITSC 1007 - WECM New Introductory 64 Course Descriptlon : Introduction to the UNIX operating system including multi-user concepts,

UNIX Operating terminal emulation, use of system edltor, basic UNIX commands, and writing script files. Includes

System | Introductory system management concepts. Outcomes: Use basic UNIX commands; apply terminal
emulation; use a system editor; and manage indlvidual user accounts and files.

ITMT 2005 - WECM New Intermedilate 64 Course Description; This course covers planning and deploying a server Infrastructure; designing

Deslgning and
Implementing a
Server
Infrastructure

192

and Implementing network Infrastructure services; designing and implementing network access
services and Actlve Directory infrastructure. Outcomes: Deploy a server Infrastructure. Deslgn and
implement network Infrastructure services. Install and conflgure network access services. Design
and Implement an Active Directory Infrastructure



Program TOTAL Contact Hours:
Major Course Requirements

Course

BMGT 1009 -
Information
and Project
Management

BMGT 1044 -
Negotlatlons
and Conflict

Management

BGMT 2003 -
Problem
Solving and
Declsion
Making

Type (e.g.
WECM)
WECM

WECM

WECM

New, Revislon,
Exlsting

New

New

New

Course Level:
Introductory,
Introductory

Intermediate

Intermediate

ContHRs

Lec/Lab Combo Other Type

48 n/a

48 n/a

48

144

WECM Course Description/Outcomes: Notes:

Course Description: Critlcal path methods for planning and controlling projects. Includes time/cost
tradeoffs, resource utlllzation, contingency planning, task determination, time management,
scheduling management, status reports, budget management, customer service, professional
attitude, and project supervision. Learning Outcomes: Identify project tasks; sequence project
activities; estimate the duratlon of project activitles; Identlfy Interdependencies; and demonstrate
means to coordinate change across a project.

Course Description: Theorles which aid in the dlagnosis of Interpersonal and Intergroup conflict.
The role of manager as negotlator, intermediary, and problem-solver. Learning Outcomes:
Recognlze communlcation skills In negotiations and conflict resolution; and demonstrate strategies
in negotlatlons.

Course Description: Declsion-making and problem-solving processes in organizations utilizing
loglcal and creative problem sclving technlques. Application of theory is provided by experiential
actlvities using managerial declslon tools. Learning Outcomes: Identify Individual, group, and
organizational declsion-making processes; write, present, and defend project recommendations;
and apply process to solving problems using managerial data-driven declsion making tools and
critical-thinking skills.



Program TOTAL Contact Hours:
Major Course Requirements
Course Type (e.g.
WECM)
HRPO 2030: WECM
Human
Resource
Certificatlon
Test
Preparation
HRPO 2001:
Human
Resource
Management

WECM

HRPO 2004; WECM
Employee

Relatlons

New, Revision,
Exlsting

New

New

New

Course Level:
Introductory,
Advanced

Intermedlate

Intermediate

ContHRs Lec/Lab

Combo

Other Type

40 (Maximum)

(48 minimum
up to 64)

(32 minimum
up to 64)

WECM Course Description/Outcomes:

Course Descriptions: Major concepts, theorles, and thelr applications to prepare for the
Professional Human Resources (PHR) Certification Exam or the Senlor Professlonal Human
Resource (SPHR) Certification Exam. Outcomes: Identify the major concepts and laws In human
resource management; and apply these to varlous workplace sltuatlons.

Course Description: Behavioral and legal approaches to the management of human resources in
organizations. Outcomes: Explain the development of human resources management; Identify
current methods of Job analysis, recrultment, selection, tralning/development, performance
management, promotion, and separation; describe management's ethical, soclal, and legal
responsibilities; analyze methods of compensation and benefits planning; and evaluate the role of
strateglc human resources planning.

Course Description: An examinatlon of policies, practices, and issues required to bulld strong
employee relatlons. Topics Include communications, employee conduct rules, performance
appraisal methods, Title VII, Family Medical Leave Act, Fair Labor Standards Act, and Americans
with Disabllities Act updates. Outcomes: Identlfy key legislation affecting the employee relations
function of human resource management; and analyze how employee relations practices Influence
organlzational culture.



Program TOTAL Contact Hours:
Major Course Requirements

Course

DATN 1070 -
Intro to Data
Analysis &

Visuallzation

ITSW 2037 -
Advanced
Databases

DATN 2070 -
Advanced
Analytical Tools
and Methods

Type (e.g.
WECM)
WECM

WECM

WECM

New, Revislon,
Existing

New

Exists In
Academlc

New

Course Level:
Introductory,
Introductory

Advanced

Intermediate

ContHRs

Lec/Lab Othe
Combo r

64

64

64

192

WECM Course Descriptlon/Outcomes: Notes:
Course Description: Introductlon to basic concepts of analyzing data and reporting on and CompTIA Data +
presenting outcomes. Toplcs Include research questions, data collection, data analysis, (and Power BI)

documentation and reporting. Toplcs may adapt to changes In industry. Outcomes: Upon

completion, students wlll be able to: identlfy and locate appropriate data based on a defined
research questions; develop a basic method for analyzing data; deslgn Informative reports to
support declsion making; and organize the process of data collection, analysls and outcomes.

Course Description: Advanced concepts of database design and functionality. Outcomes: Explain
relational database theory; collect and distribute data; analyze data; and perform complex querles,
data valldatlon and table relatlonships.

Course Descriptlon: Introduction to the basics of programming for data analysis, including
collecting, cleaning, and preparing data for analysis. Topics may adapt to changes in Industry
practices.Outcomes: 1. Collect and import data. 2. Analyze data sets. 3. Clean and prepare data. 4.
Organize the process of data collection, analyses, and outcomes for efficlent replication.



Program TOTAL Contact Hours:

Major Course Requirements
Course Type (e.g. WECN New, Revislon, Exist Course Level: Introc ContHRs Lec/Lab Combo Other Type WECM Course Description/Outcomes: Notes:
Course Descrlptlons: A study of analyzing, classifylng, and recording business transactlons
In a manual and computerlzed environment. Emphasls on understanding the complete
ACNT 1003 - Exlsts | accountlng cycle and preparing financlal statements, bank reconclllations, and payroll.
Introducatlon to WECM Acade nlc Introductory 48 3/1 Hybrld Outcomes: Deflne accounting terminology; analyze and record business transactlons In a
Accounting | m manual and computerlzed environment; complete the accounting cycle; prepare financlal
statements; apply accounting concepts related to cash and payroll; prepare bank
reconclllations; and correct accountling errors.
Course Description: Intreduction to utllizing the computer In malntalning accounting
records with primary emphasls on a general ledger package. Outcomes: Utllize an Intuit
ACNT 1011 - Intra to ECM Exlsts in Introductory 48 3/1 Hybrid applicatlon software to perform accounting tasks; malntaln records; prepare reports; Bookkeeping
Computerlzed Accounting Academlc i
analyze reports for a business entlty; complete a comprehensive project; and explainthe  |Certification
components of general ledger software.
ACNT 1013 Course Descriptions: Use of the computer to develop and maintaln accounting records and
) to process common business applicatlons for man lal declslon-making. Outcomes:
Computerlzed Accounting WECM New Intermedlate 48 3/1 Hybrid 4 PP lons fi agera &
Utllize spreadsheet and/or database software for accounting and management
Applications
applications; and complete a comprehensive project.

144



Program TOTAL Contact Hours:
Major Course Requirements

Course Type (e.g. New, Revislon,
WECM) Exlsting

LGLA 1001 - WECM Existing

Legal Research

and Writing

LGLA 1045 - WECM Exlsting

Clvil Litigation

LGLA 2039 - WECM New

Certlfled

Paralegal Exam

Revlew

Course Level:
Introductory,
Introductory

Intermediate

Advanced

ContHRs

48

48

48

144

Lec/Lab Combo Other Type

WECM Course Description/Outcomes: Notes:

Course Descrlption: Presents the fundamentals of legal research and writing emphaslzing the
paralegal's role Including resources and processes used In legal research and writing.

End-of-Course Outcomes: Locate primary and secondary legal authorlty; Implement research
strategles using avallable research tools; draft legal documents; analyze the ethical conslderations
of the paralegal relating to legal research and writing.

Course Descriptlon: Presents fundamental concepts and procedures of cvil [itigation Including
pretrlal, trial, and post-trlal phases of litigation and emphasizes paralegal's role In civii Itigation,
End-of-Course Outcomes: Use terminology relating to clvil litgation; analyze sources relating to clvil
lItigation and applicable court rules; draft documents used In civil litigatlon; analyze the ethical
consideratlons of the paralegal In relating to civll litigation.

Course Description: A revlew of the mandatory and optlonal toplcs covered In the Certifled
Paralegal Examinatlon administered by the Natlonal Assoclatlon of Legal Asslstants,

£nd-of-Course O Assess the knowledge acquired In the subject matter areas covered In the
Certlfled Paralegal Examinatlon.
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