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The chronological résumé is the most common form of résumé in use today and is 

preferred by most recruiters and hiring managers. As the name implies, this format provides employers 

with a timeline of your employment history. 

 

Generally speaking, your most recent job or school is listed first, followed in reverse chronological order 

by previous work experience. 

 

 
 



The functional résumé accentuates skills rather than dates. Company names, dates of 

employment, and titles are either played down or omitted entirely. 

 

This format typically starts with a job objective. The objective statement is then followed by a "Skills" 

category featuring summaries of the various skill areas pertaining to the stated job objective. 
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