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Amarillo College




Agenda and Scenarios for LMS Presentations
Blackboard Presentation of CE 8.0 scheduled Tuesday, May 20, 8:30 am to 12:30 pm, Washington Street Campus, Library Room 205
	Time
	Topic

	8:30-8:45 a.m.
	Introductions

	8:45 – 9:30 a.m.
	I.  Course Migration Scenario

	9:30 – 11:00 a.m.
	II.   Other Features

	11:00 – 11:30 a.m.
	III. Student Features

	11:30 – 12:00 noon
	General Corporate Presentation – Topic to be Selected by Vendor 

	12:00 – 12:30 p.m.
	Wrap Up/Additional Questions


Vendor Information: The vendors will conduct the first scenario, I. Course Migration, on an Amarillo College laptop/PC (full size keyboard and mouse included).  A list of plug-in programs and their versions (Media Player, Flash, etc.) necessary to properly operate the LMS demonstration should be provided to Amarillo College as soon as possible, but no later then one day prior to the demonstration.  Any browser modifications necessary (pop up blockers disabled, etc.) should also be included in the list.


The other two scenarios II .Other Features and III. Student Features can be demonstrated on Amarillo College’s laptop or on the vendor’s laptop.
I. Course Migrations:
The instructor/designer will be importing current classes from WebCT4.1 to the new LMS.  Once this is done it is necessary for the instructor/designer to find everything that has been imported and what may not have been imported.  In order for an instructor/designer to continue, they will need to be prepared to do the following:
1. Demonstrate how an instructor/designer would import a current WebCT 4.1 class into the new LMS.  (Amarillo College will provide an import file from WebCT4.1 at the time of the demonstration.

2. Demonstrate how that instructor/designer can find all of the files or the file manager that contains all the files that were imported.

3. Demonstrate how the graphics and design from the homepage of the WebCT4.1 class were imported to the new LMS.

4. Show how the instructor/designer can find the dates that were imported from the WebCT4.1 calendar.

5. Show how the instructor/designer can find the formulas from the WebCT4.1 grade book that was imported.

6. Demonstrate how an instructor/designer can find the assignments that were imported from WebCT4.1.

7. Demonstrate how the “show” and “hide” options are imported, and demonstrate how an instructor/designer can use these functions in the new LMS.

8. Demonstrate how an instructor/designer can find the discussion topics that were imported from WebCT4.1

9. Demonstrate how an instructor/designer can import an exam from the software “Respondus.” (Amarillo College will provide a Respondus file at the time of the demonstration) 
II.  Other Features:  
Once the course from WebCT4.1 is imported the instructor/designer will be looking for features that were present in the WebCT4.1 class, along with other features that are needed in order to teach different disciplines, new classes, and improve our current classes.  This can be demonstrated on AC’s laptop or vendor’s personal laptop.
1. Instructors/designers like to have a homepage that has nice graphics and backgrounds that apply to the course, and are attractive and easy to navigate for the student.  Demonstrate how an instructor/designer can add graphics and design to the homepage of the course.
2. Most instructors/designers use the calendar function to coincide with assignments and readings.   The ability for students to use the calendar for personal scheduling is also an advantage.  Optimally, personal or public additions to the calendar are possible.  Demonstrate how the calendar functions work and how date management can help the instructors/designers as well as the students.
3. Some instructors use the discussion area as a place for interaction between the entire class.  Others like to split the class into groups to work together.  Demonstrate how the discussion tools are used and how grouping of students can be accomplished.
4. Testing is a function where all instructors worry about cheating, copying, printing, etc.  Demonstrate the security options that are available within the testing function.
5. One very important feature is the ability to track students’ activities during the course of the semester.  Demonstrate the available tracking tools, how they work, and to what extent they can be used.
6. Some vendors offer the use of a portal along with the LMS.  If pertinent, demonstrate the different functions of the portal.  If the portal that is demonstrated is not useful to Amarillo College, can it be excluded from the classes with the LMS?
7. Most of our instructors are also designers and in order for them to see the student’s true view of the course, it is necessary to have more than one viewing option.  Demonstrate the different user’s views that are offered with the new LMS.
8. Email functions that are needed vary from instructor to instructor.  Some want email to be internal only and others would like the ability to forward all their email to one place.  Demonstrate how the email tool functions and what options are open to instructors and students within the email function.
9. Once files are put into place, it becomes necessary on occasion to edit them.  Some designers find it easier to have the ability to edit directly on the page that is shown.  Demonstrate how the HTML editors function and if they have the capability to edit directly on the page without having to go to the original file in a file manager.
10. Some instructors use drop boxes for their assignments whereas others prefer attachments.  It is important to be able to edit assignments and be able to return them to the student with ease.  Demonstrate how the assignment tools work, including drop boxes, submissions, assignment editing, and assignment returns.
11. A functional grade book is very important to instructors.  Displaying a running average to the student and ease of formula customization are very important functions.  The ability to edit a grad book even after it has been set up is also advantageous to an instructor/designer. (To add or delete assignments if necessary). Demonstrate how the grade book works, including formulas for averages and points.  Demonstrate how or if the grade book shows a running average for the instructor and student to see and whether or not the grade book can be easily edited even after it has been set up. 
12. Instructors and students alike need to know when there is a new email, discussion, or grade that has been posted as soon as they sign on.  Demonstrate how instant notifications work within the LMS.
13. Some instructors have teaching assistants that help with classes or even teach some classes.  This makes it necessary for some teaching assistants to have access to the grade book and other functions, but others to be denied access to them. It is also necessary to be able to track how a teaching assistant is teaching the class.  Demonstrate how access to some of the LMS functions can be granted or denied to a teaching assistant and how to track a teaching assistant’s path or actions within the course.
14. In order for Amarillo College to assess the effectiveness of online learning, it is necessary to compare learning outcomes, standards, and objectives in online classes. Demonstrate any available function of functions for matching outcomes in the new LMS.
15. Most of our instructors build their exams using the software “Respondus”. Demonstrate how an instructor/designer can import an exam from the software “Respondus.” (Amarillo College will provide a Respondus file at the time of the demonstration) 
16. Many instructors/designers use publisher e-packs for their course content.  The e-pack must be imported from a file provided by the publisher.  Demonstrate how an e-pack is imported to a course in the new LMS.
III. Student Features:   
Amarillo College has as much concern, if not more, for our students as we do for our designers and faculty.  Some of those concerns include the following:
1. Students who enroll for the first time can have difficulty navigating through the course, and even with a little instruction from the faculty, they can still have problems.  Demonstrate, if possible, a student orientation that might be available to each student who enrolls in the class.
2. Not all college students can afford state- of- the- art computer equipment and are uncertain what requirements a system must have in order to run all software in an LMS.  Demonstrate, if available, how the new LMS handles a system check for each student enrolled in a class.
3. Amarillo College needs to be sure that all courses offered online are ADA compliant.  Demonstrate the available functions that might help a disabled student. (Visually impaired, etc.).
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