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Use Your Personal LOR (Learning Object Repository) 
 

Every instructor has a Personal LOR (Learning Object Repository) that is always 
accessible from the LOR icon in the left hand Power Strip. 

   
 
LORs are used for storing content. The content can be used in multiple classes or across 
multiple semesters.  
 
Files uploaded to your Personal LOR are stored in the Repository. To add content to 
your Personal LOR, click the Repository tab. Next, click Add Content.  
 

 

 
The next screen, Create an Item, allows you to choose which type of content to add. 
 
One way to use your Personal LOR is to add a folder for each class you have. Use these 
class folders to hold, edit, and organize content files for each class. When the content is 
ready, copy or link to the folder or items in the folder from the appropriate class. 
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LORs should not be used to store calendars, announcements, or themes.  
 
Drop Boxes and Discussion Forums are not usually stored in an LOR. Drop Boxes and 
Discussion Forums become shared across courses that are linked to the LOR. (In some 
cases, this may be desirable. For example, if you want to share discussion among 
classes, using a LOR is the perfect way to do it.) 
 
If an Assessment is located in a LOR, and linked to one or more classes, you must 
specify in the Assignment settings where you want submission data to be visible and 
where submissions are to be graded (in the LOR or in the courses). 
 

 
 
LORs are especially good for storing large content items, such as images, PowerPoint 
presentations, or multimedia, that can be linked to more than one class. The file size of 
the item will then count against the overall server capacity just one time, rather than 
multiple times. 

 

 

Linking vs. Copying from a LOR  
 

Be intentional when you link. When you link to items in a LOR, they do not actually exist 
in the course. Those items exist only as links, and work the same as links. 
 
Edits and changes to items in the LOR are reflected in their links in the course.  
 
If you want to have two versions of an item, you must copy it from the LOR instead of 
linking to it. Then changes to the items will need to be made separately. 
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Repository Access  
 

How to Share Content in your LOR 

To share content in a LOR with a course, you must make the LOR content available to 
the specific course through Course and Group Access settings in the LOR. Follow these 
steps to make your LOR available to specific courses: 

1.  Click on the LOR button and open your LOR. 

2.  Go to the Manage tab. 

3.  Click on Course and Group Access. 

 

 

4.   In the Add Associations From: column, select My Courses. 

 

 

5. Select the course or courses you want to have access to your LOR. Then click Add 
Selected for the course to be added to the LOR access list. 
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6. To remove access to a LOR, select the course from the Current Associations access 
list. Then click Remove Selected. 

       
 
 
Link to LOR Content from a Course 

 

7. In a course which has been given access to a LOR, go to the Lessons tab and click 
Add Content. Then click on Import from Learning Object Repository. 

       

 

 

 

8. Select the LOR and click Browse.  
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9. Select the content you want. Then click Link to Items.  

        

 

 

10. The content is now a Link in the Lessons tab.  

          

         (NOTE: The blue arrow indicates that the content is linked from an LOR.) 

 

 


