Technology Outcomes Assignment

Operational Definition:  Upon completion of 30 hours, a student will be able to select and access appropriate software to create, edit, print, and save documents using word processing software, or spreadsheet software, or presentation software, and/or graphic software.

Rubric (set of criteria used to evaluate assignment): 
4= the student’s competency in technology was proficient.

3= the student’s competency in technology was adequate.

2= the student’s competency in technology was marginal.

1= the student’s competency in technology was unsatisfactory.

	
	Proficient

4
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3
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2
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1
	Score

	Word Processing

Software including graphics
	Change fonts, font sizes, alignments, create tables, create charts, insert graphics, save a document, create a folder to store document, call up and re-edit a document.  Send document as an attachment.
	Change fonts, font size, alignments, create tables, save a document, create a folder to store document, call up and re-edit document.  Send document as an attachment.
	Change fonts, font size, alignments, save a document, call up and re-edit document.
	Does not use Word Processing Software. 
	

	Spreadsheet

Software including graphics
	Set up a spreadsheet, enter data, create headers for the data, create charts for the data, insert graphics, and create appropriate computations (using 2 or more formulas in spreadsheet).
	Set up a spreadsheet, enter data, create headers for the data, create appropriate computation (sum, average)
	Set up a spreadsheet, enter data.
	Does not use Spreadsheet Software.
	

	Presentation 

Software including graphics
	Create a presentation and design it so that it is appropriate to its purpose.  Create presentation using slide transition, graphics, sound, and pictures to enhance appropriate content.
	Create a presentation and design it so that it is appropriate to its purpose.
	Create a presentation.
	Does not use Presentation Software.
	


Standard, Percentage (Benchmark):  
75% will score a 3 or above.
Description of Assignments: 
Power point presentations, spreadsheets, and word documents will be assessed.
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