How to Copy BB settings from an older course into a new course:

1- open the course you want to copy FROM
2- Go to Packages and Utilites, then click on course copy (yellow circle below)
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3-Select Copy Type should read: Copy Course Materials into an Existing Course



4-Select Copy Options- hit browse to find the course you want to copy INTO

5- you can select any setting to copy, for gradebook check Grade Center columns and settings
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User criteria will not be captured if enrollments are not included. Assignment
.

submissions will not be captured if the Grade Center columns and settings are not
included.
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Grade Center Columns and Settings

6- Hit submit. Done

Just a few reminders.

After copying over your gradebook columns, you need to go into the new course and:
-move green checkmark to “Final Grade” column

-delete “Weighted Total” column

-delete “Total” column

-delete the extra schema that was copied over

After linking your syllabus, hit the refresh button to lock in the link.





